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NOJIOKEHHUE OB OBPABOTKE NEPCOHAJIbHBIX JAHHBIX B
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[, OB1mwe MonoKeHus

1.1. Hactosumee [Tonoskenue no o6paGorke nepcoHalibHbIX JaHHBIX (Aanee - [Tonoxenne) Obmecrsa ¢
orpanmuennoi orBeTcTBeHHOCTE «Komnanus Bonorasyuer (qanee — Opraiuzanus) paspaboTaHo B
cootetcTBuH ¢ TpynoBeM Komekcom Poccuiickoit ®esepauun, KoneTHTynHeH Poccniickoii
®enepannn, I pakanckny Koaekcom Pocertickoit Menepaun, MenepanbibiM 3ak0HOM «O6
unpopManny, HHPOPMAIMOHHBIX TEXHONOIHAX H O 3allHTe pabopMatumy. PenepaibHBM 3aK0HOM «O
[1ePCOHATBHBIX IaHHBIXY, [TpaBuIaMy BHYTPCHHETO TPYA0BOTO paciopsaKa Oprasu3anun.

1.2. [lens paspaGorku [1onoxkenns - onpenenenne nopsiaka 00padOTKH NEPCOHANBHBIX JIaHHBIX
paGoTHHKOB OpraHu3aiun i HHbIX CyOBCKTOB NEPCOHATLHBIX NaHHBIX, IEPCOHATLHEIC TaHHbIC KOTOPERIX
nosiekar obpaboTKe, Ha OCHOBAHHH MIOTHOMOUMIT OnepaTopa; 00eCneYCHHE 3ALIHTLI ITPaB 1 crodon
YeOBEKA H IPakIaHNHa, B T.4. paboTanka Opranu3ammi, npy 06paboTke €ro NepCoHaTbHBIX AaHHEIX, B
TOM YHCIIC 3ALIHTHI NPIB Ha HEMPHKOCHOBEHHOCTH YaCTHOM KH3HH, TMYHYIO H CEMEHHYIO TaliHy, & TaKKe
YCTAHOB/ICHHE OTBETCTBEHHOCTH JODKHOCTHBIX JTHL, HMEIOUIHX JOCTYII K NIEPCOHANBHPIM JAHHEIM, 33
HeBHIMIOMHEH HE TPeOOBANK HOPM, PEryIHpYOUMX 06paboTKy i 3alIHTY NePCOHANBHBIX JaHHbIX.

1.3, Tlopsaaox BBOAA B AeiicTBHE H M3aMeHenus [1onoxenus.

1.3.1. Hactosiuee [TonokeHue BCTYNACT B CHITY ¢ MOMCHTA €0 YTBECPKACHUS IeHCPaTbHbIM JIHPEKTOPOM
Opraruzaiuy 1 aeficTBYeT GeccpoyHO, JIO 3aMEHb! er0 HOBEIM TTo10KeHHEM,

1.3.2. Bee u3menenuns B [losoxeHne BHOCATCH MPHKA3oM.

1.4. Bee paGoruukn Opranu3aiiy Z07DKHbI ObITh O3HAKOMIICHbLL C HACTOALIAM [Tomoxennem nmoxn
POCIIHCh.

1.5, PesuM KOH(H/IEHIATEHOCTH 1€PCOHATBHBIX JI@HHEIX CHHMAETCR B CAy4asX HX 00e3 M MBARNA 1
110 HCTeueHHU 73 JIeT cpoKa MX XPAaHCHHS, WK NPOUIEBAETCH HA OCHOBAHIH 3AK/TIOUEHHS KCTICPTHOH
komucenn Oprasu3anny, ec/in HHOE HE ONPE/IEIeHO 3aKOHOM.

11, OcHOBHEIE TIOHATHS ¥ COCTAB MEPCOHAILHBIX JAHHBIX PaOOTHHKOB

2.1. JIna ueneit nacrosmero [lonoxkenns HCNOAL3YIOTCA CIEAYIOUIHE OCHOBHBIC NOHATHA

e ——



- [IePCOHATLHBIC TaHHbIe PABOTHHKA - Mobas HEPOPMALU, OTHOCAINANACS K ONPE/Ie/ICHHOMY HilK
onpe/ie/NeMOMY HAa OCHOBAHHH TakoH HHpOpMaunK PabOTHUKY, B TOM THCIE €ro hamMuIHs, HMH,
OTUECTBO, TOI, MECHLL, JaTa H MECTO POXKICHUA, aApec, ceMeiiHoe, COLHATbHOE, HMYIICCTBEHHOE
nonoxenue, o6pazopaniue, mPodeccus, A0XoIpl, Apyras Hupopmais, HeodxomuMas paboTonareno B
CBA3M C TPYIOBHIMM OTHOIMICHHAMM

- 00paloTKa nepcoHaTbHBIX JaHHBIX - c6op, CHCTeMaTH3aL|A, HAKOIUICHHEe, XPAHCHHE, YTOHHEHHC
(o6HOBICHAE, H3MEHEHHE), HCNO/IL30BAHNE, PACIPOCTPAHEHHE (B TOM yHcne mepenaya), o0e3mIHBaHHe,
O10KHpPOBaHHE, YHHUTOKEHHE IEPCOHATBHBIX JAHHBIX paboTHHKOB OpraHu3aiuy,

- KOH(HICHIHATEHOCTE IEPCOHAILHBIX JAHHBIX - 0013aTeNbHOE LI COO/NOACHHS HA3HAYCHHOrO
OTBETCTBEHHOTO JMIA, OAY4HMBIIEr0 JOCTYT K TIEPCOHATBHEIM JaHKbIM PABOTHHKOB, TpeDOBaHHE He
JOMYCKaTh HX pacripocTpanerns Ge3 cornacus paboTHIKA HITH HHOrO 32aKOHHOT0 OCHOBAHMS,

- PACPOCTPaHEHHE TICPCOHABHBIX TaHHBIX - AHCTBHA, HANPABICHHbIE HA Nepeady NEPCOHATLHBIX
JAHHBIX PAOOTHHKOB ONpEIeICHHOMY KPYTY Aull (nepeaata nepcoRabHbIN JaHHBIX ) WM Ha
O3HAKOMJIGHHE C MEPCOHAILHEIME JTaHHbIMH HEOTPAHHYEHHOT 0 KPyTd JIMIL, B TOM HHCe obHapoaoBaHHe
NepPCOHAMBHBIX TAHHBIX PAOOTHHKOB B CPE/CTBAX MAcCOBOH HHPOPMALHH, PASMEILICHHE B
HHPOPMALHOHHO-TEIEKOMMYHHKAIIHOHHBIX CeTAX H/IH MPE/IOCTABICHHE AOCTYIIA K MEPCOHATLHEIM
JAHHBIM PabOTHAKOB KaKHM-JIHOO HHBIM CIIOCO60M;

- HCTOJTE30BAHHE NEPCOHATBHBIX AAHHBIX - ACHCTBHA (ONEPALMH) ¢ ICPCOHATBHBIMH JTaHHBIMH,
COBEpINAeMBIE I0/UKHOCTHBIM THIOM OpraHu3aliui B UeISX IPHHATHA PEIICHHH 1M COBEPIICHHA HHbIX
neHCTBHUI, NOPOKIAONIHX IOPHINUECKHE [IOCCACTBHA B OTHOICHHH PabOTHHKOB THOO HHBIM 00pa3oM
3aTparuBaIOIAX HX MPaBa U CBOOO/IbI WK NPaBa i CBOOOIB! APYTHX JHIL

- GIOKHPOBAHHE NIEPCOHATBHbIX IAHHBIX - BPEMCHHOE NpeKpallienne cO0pa, CHCTEMATH3AIMH,
HAKOTLTEHHSA, HCTIONB30BAHMS, PACTIPOCTPAHEH S MEPCOHAIBHBIX JaHHBIX PaOOTHHKOB, B TOM HHCIE HX
fepeavH:

- YHHYTOXKCHHE NEPCOHATLHBIX AAHHBIX - IeHCTBHA, B Pe3yIbTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBHTL
COZCpKANHE EPCOHATHHBIX NAHHBIX B HH(OPMALMOHHOM CHCTEME IIEPCORATBHAIX AAHHEIX PAGOTHHKOB
WITH B Pe3y/bTaTe KOTOPBIX YHHUTOXKAIOTCS MATEPHATLHBIC HOCHTE/H NEPCOHANBHBIX JAHHBIX
paGOTHHKOB:

- 06e3THYHBAHNE IEPCOHATBHBIX IAHHBIX - ASHCTBHS, B Pe3yIbTaTe KOTOPLIX HEBOIMOKHO OTIPENEIHTH
NPHHAIEKHOCTh MEPCOHATBHbIX AHHBIX KOHKPETHOMY PabOTHHKY;

- obIIenoCTyIHEIE IEPCOHAIBHBIC JaHIIbIE - IEPCOHANHbBIC JaHHbIC, JOCTYTl HEOrPAHHICHHOrO Kpyra
JIMI K KOTOPbIM [IPEAOCTABICH ¢ COryiacs pabOTHHKA HITH HA KOTOPLIC B COOTBETCTBHH C (henepaibHEIMI
3aKOHAMH HE pacnpocTpansiercs TpedoBanne co6o/eHis KOHPHICHIHATEHEOCTH.

- undopmains - ceeIeHH (CooOIEeHAs, JaHHbIC) HE3aBHCHMO OT dopMer BX npe/craBaeHnA[2].

- JOKYMEHTHpOBaHHas HH(OPMANHS - 3a()HKCHPOBAHHAS HA MATCPHATBHOM HOCHTEIC MyTEM
JOKYMEHTHPOBAHIS HHGOPMaLHA C PEKBH3HTAMH, NO3BOJIAIOMIEMH ONPE/ICTHTE TAKYKO MH(pOPMALIHIO
WY €€ MAaTepHAIbHBIH HOCHTE!Ib.

2.2. B cocTaB nepcoHaTbHBIX AAHHBIX paboTHHKOB OpraHn3aiuy BXOIAT A0KYMECHTRI, COACPKALIHE
UEGOPMALHIO O IACTIOPTHHIX AAHHEIX, 00PA30BAHNH, OTHOIEHHH K BOMHCKOH 00A3HHOCTH, CeMEHHOM
TIOTIOKEHHH, MECTE JKHTEIHCTBA, COCTOSHHH 3/10POBbS, & TAKKE O NPEIBLIYIHMX MECTaX HX PaGoThL.

2.3. KoMITIeKe J0KYMEHTOB, COPOBOKAAIOIINI ITpolece 0opMICHHS TPy I0BBIX OTHOIIEHHH
paGotnuka B Opranu3aluy Npy ero NpHeMe, NepeBoac d YBONLHEHWH,



2.3.1. Undopmauns, npeacrasnseMas paboTHHKOM NpH DOCTYIVICHHH Ha paboty B Oprasusauuio,
JOJIKHA MMETh JOKYMEHTANbHYIO (hopmy. [IpH 3aKkT04eHMH TPYAOBOrO 10roBOpa B COOTBETCTBHH CO CT.
65 Tpymosoro xozekca Poccuitckoii @enepaiiuu Jmuo, nocrynamee ia padoTy, NpeabiBiieT
paboToaaremo:

- MACTOPT HJIH HHOM JOKYMEHT, Y/IOCTOBEPSIOUIHI JINYHOCTD:

= TPYAOBYIO KHHXKY, 3@ HCKJIOYCHHEM ClIyHacs, Korjia Tp)’IlOBOﬁ AOrOBOp 3aK/IHOHACTCs BIIEPBLIC UK
pa()o-mux ocTyIaeT Ha pa601‘y Ha YCI0BHAX COBMECTHTCIILCTBA, nubo TpynoBas KHHMXKa Y paﬁomnxa
OTCYTCTBYET B CBA3H C €C y'rpa'roﬁ HIH 1O OAPYTHM TNIPHYHHAEM,

- CTPAxoBOE€ CBHJIETE/IECTBO FOCY/IAPCTBEHHOI'O MEHCHOHHOI'O CTPAXOBaHHA,
= JOKYMCHTBI BOHHCKOTO YUCTa - A7 BOCHHOOOA3aHHBIX | KL, MOAISKAIHX BOHHCKOMY YHETY!

- IOKyMeHT 00 00pa3oBaniy, O KBATH)HUKALMHA WIH HATHYAHE CICHIHATLHBIX 3HAHHM - IPH MOCTYIUICHHH
Ha paboTy, TpeOYOIYO CHeHHATBHBIX 3HAHUH WIH CleLMAIbHON NOATOTOBKH:

- cBHAETeNLCTBO O npucBoennn MHH (nipu ero mammunm y paGoTHuxa).
2.3.2. Ilpn odopmiaernn pabotHuka B Opragu3aniio paboTHHKOM OT/1e/1a KaJpoB 3aloIHAeTCs

yuudunuposarnas popma T-2 «JInunas kaprouka paboTHHKa», B KOTOPOi 0OTpaXkKaloTCa CleayiomHe
ankeTHBIe W GHorpaduyeckue gannsle paboTHHKA:

- o0mme ceenenus (P.N.O. paboTHuka, naTa pOKICHHA, MECTO POXKICHHS, I'PAKIAHCTRO, oOpazoBaHue,
npodeccus, crax paborsl, COCTOAHHE B Opake, MacnopTHbe JaHHbIC);

- CBCICHHA O BOHHCKOM VYeTe;

- JaHHBIE O pHeme Ha padory;

B panbHeiineM B IHYHYIO KaPTOYKY BHOCHTCS:

- CBeJICHHA O NMePeBoJax Ha JAPyrylo padboTy: ‘
- CBeIeHHS 00 aTTecTaluH;

- CBeJeHMS O MOBbILIEHHN KBATH(HKALINK;

- CBEeACHNS O NPO(ecCHOHATBEHOMN NMEPenoaroToBKe,

- CBEJICHHA O Harpajax (IMOOIIPEHHAX ), TOYETHBIX 3BAHAAX:

- cBeneHus 00 oTmycKax;

- CBEJICHHS O COLMAMBHBIX IrapaHTHAX;

- CBCIICHHA O MCCTC JKHUTCILCTBA H KOHTAKTHBIX TCIICQ)OHaX.

2.3.3. B otaene kaapos Opranu3aliiy CO3TAI0TCSA H XPAHATCA CASAYIOUIHE I'PYIIEI JOKYMEHTOB,
cojIepiKallIie JaHHbIe 0 pabOTHHKAX B ¢ IHHHYHOM HIIH CBOIHOM BHIE:

2.3.3.1. JlokyMeHTBI, cofiepIKanie NepcoHaIbHbIe JaHHbie pabOTHHKOB (KOMIJIEKCh] JOKYMEHTOB,
CONPOBOXKAAOIME Npolece ohOPMIIEHHS TPYIOBLIX OTHOIICHHUI NPy npHeMme Ha paboTy, nepesoe,
YBOJIbHEHHH; KOMITICKC MAaTEPHAIOB 1O aHKeTHPOBAHHIO, TECTUPOBAHMIO; NPOBEIRHUIO cobece10BanHii ¢
KaHHIATOM Ha JIOJDKHOCTH, MOJTHHHUKH H KOMHH MPHKA30B 110 JTHYHOMY COCTaBY; IHYHEIC Jena H



TPYAOBEIE KHWKKH pabOTHHKOB; [€71a, COAepIKALINE OCHOBAHMS K MPUKa3y 110 JHYHOMY COCTaBY: Jea,
CoAepKalIHe MaTepHabl arTecTauMi paboTHHKOB; CIyKeOHBIX pacc/IeJOBaHHMH; CIIPAROYHO-
HHPOPMANHOHHEIH OaHK JaHHBIX 1O NIEPCOHAILY (KAPTOTEKH, KYPHAIBI): MO/UIHHHHKA U KOIHY
OTHCTHEIX, AHAIHTUYECKHX H CHPABOYHELIX MATEPHAJIOB, NepeaaBaeMblX pyKoBoacTBY OpraHu3sauuu,
PYKOBOAMTEAM CTPYKTYPHBIX NOAPA3NCICHHIH; KOIHH OTYETOB, HAIPABIAEMBIX B FOCY1apCTBEHHEIE
OpraHbl CTATHCTHKH, HANOTOBbIE HHCIEKIIHH, BBIICCTONLIHE OPraHkl YIIPaB/ICHHS H APYTHE
YUpEKICHHA).,

2.3.3.2. JlokyMeHTalus 110 OpraHA3aiiii paboThl CTPYKTYPHLIX noapasaesesuil (Ion0KeHus o
CTPYKTYPHBIX NOAPA3AeIeHHAX, A0IKHOCTHBIE HHCTPYKIHHA PaloTHUKOB, IPHKAa3bl, PACTIOPSIKCHN,
yKasanus pykoBoacTsa OpraHu3auuu); JOKYMEHTE 110 NJIAHKPOBAHHKIO, YHETY, aHATH3Y H OTYETHOCTH B
gacTH paboTel ¢ nepconanom Oprasn3anuy.

I11. C6op, o6paboTka 1 3atKTa NEPCOHANBHEBIX JaHHBIX

3.1. Ilopsnok noyyyeHHs NEPCOHATLHEIX JAHHbIX.

3.1.1. Bee nepconanbHble nantble pabotuuka Opranusaiuy cleaveT NoayyaTh y Hero camoro, Ecin
NEpPCOHANBHBIC JaHHbIe pabOTHHKA BOIMOKHO NOJIYHHTh TOJILKO ¥ TPeThell CTOPOHLI, TO paboTHHK
AomKeH OBITE YBEJAOM/IEH 00 ITOM 3apaHee H OT Hero JA0IKHO OBITE IOIYYEHO MHChMEHHOE COTTIacHe.
HomxrocTHOe Mi0 paboTozaresns A0KHO COOOLHTE paboTHHKY OpraHu3aiuy o Hemsx,
IPEANONaraeMbIX HCTOYHHKAX M Cr1ocodax MoayyeHHs NepCoHAIbHBIX JaHHLIX, @ TAKKE O XapaKTepe

TOVIC/KAIIHX IMOTYHEHHIO NEPCOHAIBHBIX JAaHHLIX H NMOCISACTBHIX OTKa3a paﬁomuxa AaTbh MHCBMCHHOC
COriacHe Ha MX MOJIYYeHHE,

3.1.2. PaGoToaateib He HMEET Npasa noyyarh H 00pabaTLIBATh NEPCOHATBHbIE TaHHBIC PaboTHIKA
Oprasusaiuy o ero pacoBoil, HAUKMOHATHHON TPHHAICKHOCTH, IOIHTHYECKHX B3TIIANAX, PEIMIHOZHBIX
HiH PraocodeKuX YOKACHUSX, COCTONHIH 3M0POBBA, HHTUMHOM Ku3HM. B CIyuasx, HemoCpeCTBEHHO
CBS3AHHBIX C BOTIPOCAMHU TPYA0BbIX OTHOLICHHH, B COOTBETCTBHH O ¢T. 24 Konctutyunn Poceniickoi

Denepaunn paboTonarens Bipase nojiy4yaTh # 00pabaThBaTh JaHHbIE O YACTHOM KHU3HH PabOTHHKA
TOMBKO € €ro IIHChMEHHOIO COTIacHs.

O6paboTka yKasaHHBIX TEPCOHATHHBIX JaHHBIX PAGOTHAKOB paboTo/IaTe/IeM BO3MOKHA TOMBKO ¢ X
cornacus 1u00 6e3 UX Coriacus B CAVIOUWMX CIIyYasX:

.

= ICPCOHA!IbHBIC JJAHHBIC SABISIOTCS OGU.ICZIOCTYIIHBIMH;

- IEPCOHANBLHbIE IAHHBIE OTHOCATCA K COCTOSHHMIO 310pOBbs paboTHHKA U uX 00paboTka HeobXoamma s
3ALIATEL €10 JKH3HH, 30POBbs HITH HHBIX KH3HEHHO BAXXHBIX HHTEPLCOB MO0 JKH3HH, 310POBbS HIH
HHBIX KH3HCHHO BAXKHEIX HHTEPECOB APYTHX JTHII H NOJYHEHHE COr1acks paboTHHKA HEBO3IMOKHO;

' - 10 TPeBOBAHHIO [OJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIy4asX, IPEAYCMOTPEHHBIX
(henepabHEIM 3aKOHOM.

3.1.3. Paboronarens Bnpase oOpabarsiBarh NePCOHATBHBIC JAHHBIE PADOTHHKOB TOABKO C HX
IHCbMEHHOIO COIIacusl.

3.1.4, [TuceMennoe cornacue paboTHHKA Ha OOPaBOTKY CBOMX MEPCOHATBHEIX AAHHBIX J0TKHO BKIIOYATE
B cebs:

5 (b&‘\‘l}{JIPIlO, HMA, OTYECTBO, aIpec cyﬁwxra NEPCOHANBHBIX NAHHBLIX, HOMED OCHOBHOIO IOKYMEHTA,

YAOCTOBEPAIOLIEIO €ro JTHYHOCTD, CBEACHMS O JaTe BBIIAYH YKA3aHHOTO JOKYMEHTA H BhIJIABIIEM €10
oprase;

N



- HaMMeHOBanKe ((haMHIITHIO, HM#, OTYECTBO) H AAPEC ONEPATOPa. NOTYIAIOIEro Corlacue CyobexTa
NEePCOHATBHBIX AaHHBIX:

- 1eb 06paloTKN NePCOHATBHBIX JAHHbIX:

- NepedeHs NePCOHANBHBIX JIaHHBIX, Ha 00PabOTKY KOTOPBIX 1ae1CA cornacie cyObeKTa IepCOHaTbHBIX
JAHHBIX;

- epeyeHs neicTBHil ¢ NePCOHATEHBIMK aHHBIMH, HA COBEPIIEHHE KOTOPBIX AaeTcs coriacue, obiee
OIHCAHHE HCNOJIL3YEMEIX OMEPATOPOM CriocoboB 00paboTKH NEPCOHATEHBIX TaHHBIX:

- CPOK, B TEHEHHE KOTOPOTO neﬁcmyer corjacue, a TakKe nopsaaoK €ro 0T3s18a.

dopma 3asBIenns 0 Cornachi paboTHIKa Ha 006paboTKY MEPCOHANLHBIX JAHHBIX CM. B IPHIOKEHHH 1 K
HactosmeMy [lonoxenuto.

3.1.5. Cornacue paborHHKa HE TpeDYeTCs B CICAYIOLIMX CydasX:

1) 06pafoTka nepcoHaILHBIX AAHHBIX OCYIIECTR/RETCA HA OcHOBaHHK Tpya08oro konekca PO win
HHOro (pe/lepanbHOro 3aKOHA, YCTAHARIHBAIOUIErO €€ Leb, YCIOBHS MMONYYEeHHS NePCOHATPHBIX JaHHBIX

U Kpyr CyOBEKTOB, MEPCOHABHbIE JAHHEIE KOTOPHIX Noekar oOpadoTke, a TakKe ONPeneAoIero
nmonHoMoOYHs paboTonaress;

2) oGpaboTKa MepCOHANTBHBIX JAHHBIX OCYILECTBIAETCH B [e/IAX HCTIONHEHNS TPYAOBOI0 A0I0BOPA;

3) 06paboTka NEPCOHATBHBIX JAHHBIX OCYIIECTBIACTCS LIS CTATHCTHYECKHX HIIH MHBIX HAYYHBIX LeIeH
[OPH YCIOBHH 0043aTe/IbHOr0 00e3THINBAHNS TEPCOHATBHBIX JIAHHBIX,

4) 06pa60n<a NEPCOHAILHBIX TaHHBIX HeoOXoauMa M5 341U Thl JKA3HH, 3J0POBbA HJIH HHBIX KH3HCHHO
BAXKHBIX HHTEPECOB paﬁo_muxa, €CJIM TIOJYYECHHEC €0 COorTacus HeBO3MOKHO.

3.2. lopsanok o6paborky, nepenayn H XpaHEHHS NEPCOHATBHBIX JAHHbIX,

3.2.1. Pabotnyk Oprasusauuy npejocTapnseT paboTHHKY OTAeNa KaApos Oprasu3anuy J0CTOBEPHBIC
ceesienns o cebe. PaGoTHHK oTae1a Kaapos OpraHnu3ainy MpoBepseT 10CTOBEPHOCTE CBCACHHTH, CBEps
N@HHbIE, IPeIOCTABNCHHEIC PAGOTHHKOM, ¢ HMEIOUMMHCS Y pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootBercTBHM cO ¢T. 86, 1, 14 TK PO B nensx obecneuenus npas 4 cBo0o/L YeIOBEKa H
rpakIaHHHA reHepaibHkll aupexkTop Oprannsanmm (Pabotonatens) u ero NpeACTaBHTEH IPH
00paboTke NePCOHATLHbIX JaHHBIX pabOTHHKA JOIKHEL cO0MOAaTh caeayoume odmue TpeboBanus:

3.2.2.1. OGpaboTka NepCOHATBHBIX JaHHBIX MOKET OCYLUECTBIATECA HCKIIIOUMUTENBHO B LEIX
obecnevenus coOIOACHNS 3aKOHOB H HHbIX HOPMATHBHBIX [IPABOBBIX AKTOB, COAEHCTBHA pabOTHHKAM B
TpyaoycTpoiicTBe, 0DyYeHHH 1 NPOABHAKEHHH 110 CiyKOe, obecnedenna THYHOH 6€30MaCHOCTH

pabOTHHKOB, KOHTPO/IA KONHYECTBA H KA4eCTBA BLIIONHAEMOI paboThl i O5eCHe eHUs COXPAHHOCTH
HMYLIECTRA.

3.2.2.2. Ilpu onpejenenun obbeMa U coaepkanius, oOpadarbiBaeMbIX NEPCOHATBHBIX NAHHBIX
PaGoTtonares no/mKeH pykoeoacTeoBarbes Koneruryuneit Poccutickoit ®enepannu, Tpyaosbim
koziexcoM Poccuiickoii @enepauun ¥ HHbIMK (eepaTbHEIME 3aKOHAMM.

3.2.2.3. [pu npHHEATHH PeLIEHHIT, 3aTParnBAIONX HHTepechl paboTHuKa, PaboTonaTe: b He HMEET npasa
OCHOBBIBATECA HA MEPCOHAMBHbIX JaHHbIX pabOTHHKA, MOMYYECHHBIX HCKIIOYUTEILHO B pe3y/bTaTe uX
ABTOMATH3HPOBAHHON 00pabOTKM KM 31€KTPOHHOIO 1101y HEHHA.



3.2.2.4. 3ammTa NepCoOHANBHBIX JaHHBIX PaGOTHHKA OT HEMPABOMEPHOIO HX HCIO/IB30BAHHA HIIH YTPATHI
obecneunsaetcs PaboToaareneM 3a CyYeT ero CPeICTB B NOpAliKe, YCTAHOBIECHHOM (enepaabHbiM
3aKOHOM.

3.2.2.5. PaGOTHHKH M UX NPEACTABHTEIH J0KHBI OBITh 03HAKOMIEHB! [0/l PACITHCKY ¢ A0KYMEHTAMH
Opraxu3auns, yCTaHABIHBAIOMIIMH TOPANOK 06paboTKH NMepeoHaibHbIX AaHHbIX paOOTHHKOB, a TAKKe
00 ux npasax u 0683aHHOCTAX B 3T0#H 00nacTH.

3.2.2.6. Bo Bcex ciyuasix 0TKa3 pabOTHHKA OT CBOMX 1paB Ha COXPAHEHHE H 3alIHTY TaiHbI
HEIEHCTBUTENEH.

1V. llepenaua # XpaHeHHE NEPCOHANLHLIX JAHHBIX

4.1. Ilpu nepenade nepcoHATBHBIX NaHHbIX paboTHHka PaGorosares qomwken cobmoaars caeayiomue
TpeboBaHus:

4.1.1. He coobmars nepcoHanbHbe AaHHbIe paboTHHKA TpeThel cTopone 6e3 MICLMEHHOTO COrIacHs
pabOTHHKA, 32 HCKTIOUEHHEM CITYHaeRB, KOIJa 3T0 HeOOX0AMMO B LeIAX NPEeAYTIPEKICHNS YT PO3bl KH3HH
¥ 3JI0POBBIO PabOTHUKA, @ TaKkKe B C/1y4asX, YCTAHOBJICHHBIX (elepalbHEIM 3aKOHOM.

4.1.2. He coo0maTte nepcoHaIbHbie JaHHbE pa0OTHHKA B KOMMEPHECKHX 1e1aX 6e3 ero michbMeHHOTO
coracus. O6paboTka NepCOHATLHBIX JaHHBIX pabOTHHKOB B LEIAX MPOABHKEHHS TOBApOB, paboT, yenyr
HA PBIHKE [y TeM. OCYILECTBICHHA TMPSMBIX KOHTAKTOB ¢ NOTCHIHATLHEIM MOTPEOHTENIEM ¢ TOMOIIBIO
CPEJ/ICTB CBA3H JOINYCKACTCs TONLKO C ero NPeIBapHTEIBHOIO COrTacHs.

4.1.3. IlpenynpeanTs MHIL, MONYYHBIIHX NEPCOHANLHEIC JAHHBIC pAOOTHHKE, O TOM, UTO ITH NaHHbBIE
MOTYT OBITh HCIIONB30BAHEI JIMINE B LEIX, A7 KOTOPLIX OHH COOOLICHEI, H TpeboBaTh OT ITHX JIHI
NOATBEPH/CHHS TOT'0, YTO ITO Mpasuiio cobuneHo. Jinna, nory4unsime nepeoHanbibie JaHHbIC
paboThuKa, o0s3anbl cOOMOAATL pekum cexpeTHocTH (konpuaerumansioctn). Jannoe [Nonoxenne ne
pacrpocTpansercs Ha 0OMEeH NepCOHATLHBIMHA JaHHLIMH PA0OTHHKOB B MOPAJIKE, YCTAHOBIEHHOM
(henepanbHBIMH 3aKOHAMH,

4.1.4. OcymecTasaTs nepejiaqy nepcoHaNbHbIX AaHHbIX paboTHHKOB B npeaenax Oprannu3aluy B
COOTBETCTBHM ¢ HacTosmuM [TonokenneM.

4¢.1.5.P aspeliaTth A0CTVII K NCPCOHATILHBIM JaHHBIM pa6onmxon TOJBKO CIICHHAIBHO YIIOTHOMOYCHHBIM
JHIaM, IpH 5TOM YKa3aHHBIC JIHIA JODKHBI HMCTDE IIPABO MMOJIVYATE TOJBKO TC NCPCOHANILHBIC TaHHBIC
paﬁomnxa, KOTOpBIC HeOOXOIUMEI 71 BBRITOTHCHHA KOH’KpCTHOﬂ d)yHKLIHH

4.1.6. He 3anpawnsars uHGOPMAIHIO 0 COCTOSHHUN 310pOBbS pabOTHHKE, 38 HCK/IIOYEHHEM TeX
CBEIEHHUIT, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITTOJIHEHHS palOTHHKOM TPYIOBOH
bynximm.

4.1.7. llepenasath nepcoHanbHbIe JaHHbIE PaOOTHHKA NPEACTABHTENSM PaGOTHHKOB B NOPAJIKE,
yeranossienHoM TpynossiM kojsexcom Poceniickoit Menepanun, H OrpaHHYABATE 2Ty HHpOpMAILHIO
TOJIBKO TeMH MePCOHANBHBIMU JaHHbIMU PabOTHHKA, KOTOPbIE HEOOXOIMME! UL BRITIONHEHUA
YKa3aHHBIMU NPEACTABHTENAMN UX DYHKIIHM,

4.2, XpaHeHHe 1 HCIO/Ib30BAHHE [EPCOHAILHBIX JIAHHBIX PA0OTHUKOB!

4.2.1. Tlepconanbunie jannble paboTHukon 06pabarbiBalOTCA ¥ XPAHATCS B OTACIC KAAPOB.



4.2.2. TlepconanbHble anHbie pabOTHUKOB MOTYT GBITh MONYUYEHb!, TPOXOANTS AanbHeHIyI0 06paboTKY
{ TIepeIaBaThCs Ha XPaHEHHE KaK Ha OyMaXKHBIX HOCHTENAX, TaK H B /ISKTPOHHOM BHIE - JIOKAIbHOMH
KOMITBIOTEPHOM CETH ¥ KOMNBIOTEPHO#H nporpamme «1C: 3aprnarta u kanpei»,

4.3. Tpyu nony4YeHuH NepCoHAIBHBIX JaHHbIX He OT paloTHHKA (3a MCKITIOYEHHEM CITyHaes, eciu
NEPCOHAIBHLIC JaHHbIC ObLIH HpeaoCTaBJICHbI pat’)o'm,ua'rcnm Hd OCHOBAHMH c])enepa.ubnoro 3dKOHA HJTH
€CJTH NMEPCOHATEHBIE JaHHBIC ABIAIOTCA ODIICIOCTYIIHBIME) paboToAarTeih 10 Havana o6paboTKu Takux
MEePCOHATBHBIX AaHHbIX 0053aH 1PeOCTaBUTL PabOTHHKY Cleayoulyto HHopMaunio:

- HauMeHOBaHue ((aMuaHs, UMs, OTUYSCTBO) M AlIpec ONepaTopa WK ero MpeacTaBuTeNs;

- ek 00paboTKH NMepCOHANBHBIX JAHHEIX U ee NMPaBOBOe OCHOBAHHE;

= OpeaInoaaracMeic 1oJabE30BATCIIH NIEPCOHATIBHBIX JaHHBIX]

= YCTAHOBJICHHBIC HACTOALIHM d)euepanbﬂmm 3aKOHOM lpasa cyGLem‘a [EPCOHATTBHBIX AaHHLIX.

V. JlocTymn K NepcoHanbHbIM JaHHLIM paboTHHKOB

5.1, TIpaBo f1ocTyna K nepcOBaIbHbIM JaHHBIM pa0OTHHKOB HMEIOT:
- reHepabHbI upexTop Oprasusainu,

- COTPYAHHKH OT/Ie/1a KaapoB;

- COTPYAHHKH OyXraiTepu;

- HaYaTbHHK OTeNa 9KOHOMHYeCKoii Gezonacnocti (nupopMains o GakTHYECKOM MeCTe [IPOKHBAHUS U
KOHTAKTHBIE TeedOHE! pabOTHHKOB);

- COTPYIHHKY cekperapuara (nHdopMaims o GakTHHECKOM MeCTe TIPOKHUBAHUA ¥ KOHTAKTHEIE Tene(hOoHb!
pabOTHHUKOB); ;

- HAYATBHAK OT/Ie/a BHYTPEHHEro KOHTPOAs (JI0CTYI K NEPCOHAILHBIM [1aHHbIM PaOOTHHKOB B X0/
IIaHOBBIX POBEPOK); -

- PYKOBOJMTEIH CTPYKTYPHBIX MOAPA3ACICHHIH [0 HANPABICHHIO JEATEABHOCTH (IOCTYH K
MIEPCOHAIBHBIM J@HHBIM TOABKO pabOTHHKOB CBOETO MOAPA3ICICHHSN ).

5.2. PaGotauk Oprann3amun UMeeT Npaso:

5.2.1. Tlonyyars J0CTYN K CBOMM NMEPCOHANTBHBIM JAHHBIM H 03HAKOMIICHHE C HUMH, BKJIIOYAs NpaBo Ha
He3poaMesIHOe MoNyyeHne Koiui 1060l 3anncH, coaepkaillell nepcoHankHbIe aHHble paboTHHKA.

5.2.2. TpeGosats or PaGoTonarens yrouHeHHs, HCKITIOUCHHS HIH HCIIPABICHAS HEMONHbIX, HEBEPHBIX,
VCTapeBIINX, HEJAOCTOBEPHBIX, HE3AKOHHO MOIYYEHHBIX HIIH He SABISIOMAY HeOOXOMMBIMH JUIS
PaboTtonarens nepCcOHATEHBIX AAHBIX.

5.2.3. Ilonyuars or PaGoroaarens

- CBEICHHA O JIHLAX, KOTOPBIE HMEIOT JOCTYTI K MePCOHATEHLIM JaHHBIM HITH KOTOPBIM MOXKeT ObITh
NPEeIOCTABIICH TAKOH IOCTYII;

- [ICPCUYCHDb OGPaGaTbTBaCMbIX [EPCOHA/IBHBIX JAHHBIX H HCTOYHHK HX MOJIYYCHMSI:



